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Dated: / s . t T
313_ 9 3Ref.

To

Att District Project Coordinator'

SSA/RMSA, HarYana'

Sub:- Earned leave Proforma'

It has been observed that emptoyees working in the fietd offices appty for earned

teave in incomptete and different proformas. This is contrary to the taid down earned

leave rutes. Att the earned leave apptications shoutd be fitted in prescribed profroma

and comptete in atl  respect'  --,^..^aa ^r rrnrrr nff ice that 
'

T h i s m a y b e b r o u g h t t o t h e n o t i c e o f a t t t h e e m p l o y e e s o f y o u r o f f i c e t h a t i n

future, unsigned or incomptete prescribed proforma for earned leave received in this

office witt not be entertained. The concerned officer/officiat of DPCs office witL be

responsibte for not acting upon these directions strictty' A copy of the prescribed

proforma of earned leave is enctosed herewith' 
i lr a$,ffiil]'.,n.l
a l,'r ;;;;; e'il"'t Director

f{rm er sqq
sd l${rr e{hry

11s qA sd {€

mF +aryar fi:nl



APPLICATION FOR LEAYE

Noteh 1 to' 1{} murt be {illed in any a$ apptieante whether Garetted or Non-Gnretted.

Sr. l{a.
I I/EAVE RULES APF'ICAEG

4 " YlJsr. H!;LIJ
3. p EPA FrM qry"r oFFrCb ANEEEdiFF
4" PAY/ HOUSE RENf ATLOWAffi*-

CONEYANCE ALLOWANCE DRAWN IN
THE PRESENT POST

6.

NAURE AND PERIOD OF"LEAVE
lTggql.oR rHE DArE FRoM
ltHrcH REqu_lREp
:ylPly AND H0LTDAYS rF AMy
FROPOSE TO BE PRE.
FIX"ED / SUFFIXETJ Tr) I,hArrr.

7.

g.
;;x".," 

rtr vYnruft r,I;Avfj ls APPLIED

Ui"lI t} (Jf. RSTURNED FROM LAST
LEAVE AND THE NATURE AND
PERIOD OF THAT LEAVE

9, I undertake to refund to ffiffif-*
between the leave salary drawn durins
leaye -on average pay/computed leave
and that admissible during leave of halfor ave-rage pay halflhalf pay leave which
wouro',not have admissible and'the
provrsion to rlle 8.79 {b) 2.19 (c} {iii} of
Part not been applieA in'*,e 

"#i;i;relrnement from service at the end of
CUffnS the currnnnw ^f +h- t-^.,-

10. I.undertaket;ffi
ctrawn during leave not due whjch
woutd have been admissible had rule
!.?3.(c)rule B.t1 (dlof *r. n ni"utj"uService Rules Vol.'t parr-t 

";#;;-"-appUed in the event of my voluntari,
rettrement of resignation from semi-ce at
3nf time until. I earn, half p.y 1""u" 

"oihti*?tr 
amount of i.*i."oi:iil ""'

I.}.
:rwr ru:trLr_Lflar r/ Nryt F.amily wiII/reside
nere during leavC applied for. 

' ' +

#
Remarks of the Applicant rvjth Date

t2. *"{6..al*rv er trtc ,lpDilCa.n! Addfes$
during leave.

|emar|9 / necommendations of
t-lontrollirr a alf' i^--13 .

a eurl .  /  lYl l | is.

\

*:.^

Signalure with Date, Designation


